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1. Go to https://wawf.eb.mil and select  

Log In.

1

Log In

https://wawf.eb.mil/
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Consent Required

1. Go to

https://wawf.eb.

mil and select  

Register.
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1. Click the Accept button

1

https://wawf.eb.mil/
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Log In

1. Enter Vendor User ID

2. Enter Vendor Password

3. Click LOG IN
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WAWF

1. Click on the WAWF icon.

1
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Create Document

1. Click on the Vendortab  

and select Create  

Document.

1
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Contract Information

1. Verify CAGE code is correct.

2. Verify Y is selected for the Contractual? Field.

3. Enter the Contract Number.

4. Enter the Delivery Order (if your contract has a delivery  

order number you must enter it, otherwise leave field  

blank).

5. Click Next.

21 3 4

5
NOTE: If you need assistance with any screen, click on the  

Help button for assistance.
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Pay Official

1. Enter/Verify the Pay Official DoDAAC.

2. Select a CLIN (Note: If there is no checkbox,  

click Next to proceed).

3. Click Next.

1

2

3
NOTE: If the contract contains PDS or non-PDS data in EDA  

(see INFO message above), the data will be used to  

prepopulate certain fields. Any edits to prepopulated data  

will generate a óValidation WarningMessageô.
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Select Document Type

1. Click on the radio button for Invoice.

2. Click Next.

1

2
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Complete Routing

5

1 2 3

4 1. Enter/Verify the Effective Date. Note: Effective  

Date refers to the delivery order date or  

contract issue date.

2. Enter/Verify the Issue By DoDAAC.

3. Enter/Verify the Admin DoDAAC.

4. Enter/Verify Ship to Code.

5. Click Next.
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